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How to submit an application



1. Navigate to VUW Agent and Pa

2. “Login”
""""""""""""""""""" Te Tomokanga mo nga Kaiwhakarite Log i
HEIIE-I!-EIIE‘G?I?H Agent and Partnerg plication P%rta eaim



https://agent-partner.wgtn.ac.nz/SignIn?returnUrl=%2Fmydashboard%2F

3. Click “Email Address”
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Log in with

@ Email address
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4. Email address, password and “Log in”

VICTORIA UNIVERSITY OF

WELLINGTON

TE HERENGA WAKA

Log in with your email address
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Forgot your password?
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5. Go to “Students” or “New Application: yis
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- Home 7/~ Students Applications Announcements

Kia ora! Hei timatanga...
Welcome! Let's get started...

Whakaurunga
Admission
Apply for Admission for a Student / Prospect Student linked to your Organisation.
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QNew Applicationsﬂ Existing Applications
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Ensure the student is not already relg
search by Name, Email, or Student Numbe
please proceed to “Create a New Student”.

>
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Nga Akonga Katoa
All Students

Below is the list of students linked to your organisation. Once a student is created, you can view existing applications or create a new one.

You can use the search function as well to locate the student, you can search via Name, Email or Student number.
‘ m Clear Create New Student
—

Full name 4 Primary Email Primary Contact Date of Birth StudentID Start Term Trimester

Fleur Delacour 7ec5d84d4795ee11be37002248e4161d@vuw.ac.nz +33612345678 05/02/1999 2026 Academic Year Trimester 2 Vi Appl
ew py
Gandalf Grey 8dbab153cd97ee11be37002248e4141a@vuw.ac.nz +447400123456 03/12/1970 2026 Academic Year Trimester 1
ew ply

IDP BLR 2de0c21953d0ee11907a002248e416e3@vuw.ac.nz +919449076501 20/12/1988
o




7. Complete the student’s details - If you
type a dash (-). e

Please note: Names and last names to be the

Student Creation

Preferred first name:*

‘ Harry |

Legal first name:*

‘ Harry |

Legal middle name(s):

Legal family name:*

Potter

Email address:*

‘ Harry.potter@vuw.ac.nz |

Date of birth:* Gender:*

‘ 01/02/1992 =] Male hd

‘Which branch has recruited this Prospect / Student?*

--Select Agent--
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8. Click this dropdown and find your bra
international@vuw.ac.nz if your branc

Student Creation

Preferred first name:*

Harry

Legal first name:*

Harry

Legal middle name(s):

Legal family name:*

| Potter ‘

Email address:*

| Harry.potter@vuw.ac.nz ‘

Date of birth:* Gender:*

| 01/02/1892 [m] Male A

Which branch has recruited this Prospect / Student?*

--Select Agent--



mailto:international@vuw.ac.nz

9. Click “Apply”
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Aku pukatono
Harry Potter 's applications

All applications that have been submitted or created by or for Prospects/Students linked to your organisation.

Admission & Enrolment Scholarships Accommodation Portal Tasks

Admission application

You haven't started your admission application

Enrolment application

There is no Enrolment record.
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Existing Student

The details of the student you have selected are listed below. Please identify which branch has recruited the student and then click "Apply Admission".

Student: *

| Harry Potter - Harry.potter@vuw.ac.nz

Which branch has recruited this Prospect / Student?: *

--Select Agent-- -

Apply Admission




11. Fill out the application form with '
and postal addresses). L

vemns wuvess s Ta Tomokanga mo n
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Please provide the following legal details 50 We can CONNect you to Hew Zealand's national student index of add you to the index ifyou have never studied in New Zealand.

Legal details @

Legal firstname (7).

Harry

Legal middle name(s) ~(optional)

Legal family name

Potter

aender  (2)

@ male
O remale
O another Gender

Date of birth

01/02/1992 =)

National Student Number (optiona)  (2)

If you can't provide your NSH, we'll requirea of you passport or ificate to verify your identity.

——




Calle 45 #14 -84

Bogota
Colombia

‘Same as postal address

Study abroad or exchange student

Are you applying for a Study Abroad or Student Exchange programme?
A study Abroad or Exchange programme allows you to spend a trimester or a year studying at victoria university of wellington.

@ no
O ves

Agent details

Are you an international student applying with the help of an agent or agency?

O Mo
@ ves

agent/agency  (2)

Test Agency - Head Office ~

Students from Partner Institutions

Are you studying at an institution which has a partnership agreement with victoria uni i (e.g, in a Pathway Dual Degree

@ no
O ves
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conditions & requirements

You will need to provide the following documents or test details:

= You may be required to provide us with evidence of meeting English language proficiency. If you achieve University Entrance from a New Zealand high school, you are likely to meet the general English requirement for an
programme. More bout English language requi for i ilable at ac. i iage

‘You will need ta meet the following academic requirements:
« I you have studied at another institution, please provide your relevant academic transcript with your application

You will need to meet fing admission

- You must obtain or work iversi ing abl dies in thi

Addi

onal questions

in ity Major is one of Classical ition, or Jazz starting in a different trimester may
impact your length of study or your ability to study full-time. International students must be enrolled to study full-time to meet the requirements of their student visa.

ori i you wish to discuss your study options.

Sstudy funding

How do you intend to pay for your study? Select all that apply.
self-funded

() Funded by i I is (D)

Flease indicate your source of funding.




14. Select “Overseas University Entré_
list are not relevant for your applicant

veensmvceeror - Ta Tomokanga mo nga Kaiwhakarite
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Last secondary school attended

Last year of secondary school study

Highest ry school i ion you expect to achit starting your study at Victoria University of Wellington

Please select v

Please select

University Entrance through NCEA

University Entrance through Cambridge Assessment International Examinations (CAIE)
International Baccalaureate Diploma (18)

Another New Zealand University Entrance such as New Zealand Certificate of Steiner Education or Accelerated Christian Education
Overseas University Entrance Qualification

A combination of NCEA, Cambridge International Examinations or International Baccalaureate
NCEA Level 2 plus at least 14 credits at NCEA Level 3, without University Entrance

NCEA Level 2

University Bursary (pre-2004)

University Entrance (pre-1936)

Other

No formal secondary school qualification

=(C



15. Upload all required documents.
English is not required if you don't have

peemswezee - Te Tomokanga mo nga Kaiwhakarite
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1 > &« =  ©

Required documents

steps ofs

To help us assess your application, please provide any documents required below. If none are required, you are welcome to provide any other relevant documents to support your application.

ort or hirth certificate  (7)

@ No Document Uploaded

English Proficiency ()

@ 1o pocument uploaded

Additional documents

Other supporting documents (optional)

Add

continue

=(C




16. The passport copy needs to be certified.
have it yet, then Click “Continue”. '

pems et Te Tomokanga m a Kaiwhakarite
Y!E!'.!'slﬂ(ﬂ?ﬁ Agent and Partner Application Pgonal

Certified copy of passport or birth
certificate

Upload afile

Attached files must
+ Lessthan30M8
« PDF (preferred), docx, doc, pg, jpg, jpeg, xlsx, or xls

choose File | 557504-inside-kelburn-c...-wellington-20 - Copy.jpg

By checking this box, | confirm that:

+ I have seen the original of this document.
document s a true copy of the original.
document accurately repres identity of the person (only for identity

documents such as passports and birth certificates).
upload file

>DD);
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Click the "I have read and understood tt e

"""""""""""""""""" Te Tomokanga mo nga Kaiwhakarite
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Admission application

Step6of6

Review and submit

Application summary

Preferred first name Legal family name
Harry Potter

Date of birth National Student Humber
01/02/1992

Year of study

2026 Academic Year

Qualification Trimester

Bachelor of Music Trimester 2

Declaration
o

@plicant has read and understood the Terms and Conditions of this application

save m
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Admission application

StepEofE

Review and submit

Application summary

Preferred first name Legal family name
Harry Potter

Date of birth National Student Humber
01/02/1992

vear of study

2026 Academic Year

Qualification Trimester

Bachelor of Music Trimester 2

Declaration

[ The applicant has read and understood the Terms and Conditions of this application




19. To view submitted applications -:

ga mo nga Kaiwhakarite
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Aku pukatono
Students applications for my Organisation

All applications that have been submitted or created by or for Prospects/Students linked to your organisation.
Cases created by your organisation will be listed under the Enguiries tab

Admission application

Enquiries

Admission application

Requires action ~ View by Branch

| =33

Student Application Last
Applicant + Id Branch status Programme Starting year Application 1D updated
Fleur Delacour Test Agency - Head Draft Bachelor of Architectural Studies 20286 Academic WGTN-ADM- 19/02/2026
Office Year 0182604
Gandalf Grey Draft WGTN-ADM- 15/12/2025
0172007
Harry Potter Test Agency - Head Draft Bachelor of Music 2026 Academic WGTN-ADM- 26/02/2026
Office Year 0182610




VICTORIA UNIVERSITY OF

yosd WELLINGTON

TENEHERENGA WAKA

NEW ZEALAND

Contact us if you have any questions or
visit the Agent Hub

1. Email us at international@vuw.ac.nz
2. Visit the Agent Hub - Portal Assistance



mailto:international@vuw.ac.nz
https://www.wgtn.ac.nz/international/agents/portal-sign-up/agent-portal-tips
https://www.wgtn.ac.nz/international/agents/portal-sign-up/agent-portal-tips
https://www.wgtn.ac.nz/international/agents/portal-sign-up/agent-portal-tips
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