
Doctoral Appointment of Examiners form in Panoho 

 

1. Click Appointment of Examiners in your candidate’s page: 

 
 

2. Click Progress (next to the green button on the right) 
3. Read the Guidance notes about how to select the panel: 

 



 

For full information, refer to the Doctoral Regulations 14 Appointment of Examiners. 

 

4. Select the internal examiner from the people picker by typing their name into the 
“required” box: 

 

https://www.wgtn.ac.nz/documents/policy/research-policy/doctoral-regulations.pdf


In the rare situation that you wish to appoint three external examiners (no internal 
examiner) please email FGR-Exams@vuw.ac.nz explaining the rationale as you will 
not be able to move past this step in the system of appointing an internal examiner 
(as it is “required”). The Exams Team will advise you. 
 

5. Add the relevant information for the internal examiner (these notes can be brief): 

 

Note that if someone has been appointed as an internal examiner before, this page will pre-
populate for you to review and edit if needed. If it is pre-filled, please pay attention to the 
final question regarding Conflict of Interest as this may be different for your candidate.  

mailto:FGR-Exams@vuw.ac.nz


6. Add the two external examiners (NZ Examiner first, followed by the Overseas Examiner) 

 

If this is the first time the examiner has been used in Panoho, these are fields that must be 
completed:  

 

 

 

Please be careful to ensure that the email address is entered correctly as this becomes their 
username for the system. 

Then complete the relevant information for the external examiners and select Add External 
Examiner. 



 

 

  



7. Check the “I confirm ...” statements.  
Note - for doctoral exams, the standard timeframe is 8 weeks from receipt of the 
thesis. (However, over the end of year close down we extend this to 10 weeks.)  
 

 
8. Submit the form: 

 

Like all forms in Panoho, there is a space to write a note to FGR/the approver, and you receive an 
email notification when the process is completed. 


