
Master’s Appointment of Examiners—Guide for Supervisors 

1. On your homepage in Panoho, use the main menu to locate the candidate, or

navigate via the 'My Candidates' or 'Tasks' menus. Click on the name of the candidate.

2. Check the candidate’s information and click Examination



 

3. Click Appointment of Examiners and then Progress 

 
 

 

 

4. Click Start. Then, in the right-side menu, click Progress. Read the guidance and click 

Continue and then, Save and Continue 

 
 

 

 

 



 

 

 

5. Read the Guidance notes about how to select the panel:  

 

 

 

 

6. In the tab ‘Internal examiner’, click the first field Optional and start typing the name. 

If you can’t find the internal examiner in the list, email the FGR Exams Team 
 

 
 

 
  

mailto:fgr-exams@vuw.ac.nz


 

7. Include all the details required (for the internal, these notes can be brief) and click Save 

and continue. 
 

 
 

 

  



 

 

8. If both examiners are external, click Save and continue and include both in the next 

tab. 

 

 
 
 

9. In the tab ‘External examiner’, click the first field Required and type the name 

external examiner. 

 

 

 
  



 

 

10. Include the name of the examiner. If they are not listed, include all the details 

for a new examiner and click Save. Returning to the main screen, click Save 

and continue. 

 
 
 
 
 
 
 
 



 

9. In tab Supervisor Statement tab, confirm the statements and provide a justification 

for choosing this combination of examiners. Then click Save and continue. 

 
 

 

10. If necessary, include a private note for the approvers about examiners' availability 

or other relevant information. Click Confirm: Submit appointment form. 

 

 

The form goes automatically to the approvers, and you will be notified when the process is 

complete. 
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